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7.03 Exceptions. The records described in section 7.01 need  
not be independently maintained for Internal Revenue Service 
use if:

1. Substantially the same information that each of these 
records would provide has been included in a report or reports 
filed in accordance with law with an agency or agencies of 
federal, state, or local government, and this information is 
current within one year, and

2. The school maintains copies of these reports from which 
this information is readily obtainable. Records described in 
section 7.01 providing information not included in reports filed 
with an agency or agencies must be maintained by the school 
for Service use.

7.04 Failure to maintain records. Failure to maintain or to 
produce upon the proper request the required records and  
information will create a presumption that the organization  has 
failed to comply with these guidelines.

Part II. Supplemental Information
Use Part II to provide the narrative explanations required, if 
applicable, to supplement responses to Part I, lines 3, 4d, 5h, 
6b, and 7. Part II may also be used to supplement other 
responses to questions on Schedule E (Form 990 and 990-EZ). 
In Part II, identify the specific line number that each response 
supports, in the order in which those lines appear on Schedule 
E (Form 990 or 990-EZ). Part II can be duplicated if more space 
is needed.
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